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Reflective Toolkit for Teachers, Teaching Assistants, and Educationalists

Based on regular and systematic input (daily, weekly, monthly, and in the end of the semester) by Teachers and Teachers Assistants to Reflection Journals  as well as Peer Observation Worksheets of Educationalists, the following questions will be considered:  
  
Reflective Journal Template for Teacher  
1. Daily Reflections  
· Date:  
· Class Activities: Describe the day's activities, including both in-person and online components.  
· Observations: Note observations about student engagement, behavior, and learning outcomes in both settings.  
· Challenges: Identify any challenges faced, particularly those unique to the hybrid format.  
· Successes: Highlight what went well and why, considering the CHARM principles.  
2. Weekly Summary  
· Week Overview: Summarize the week's activities and key events, including interdisciplinary and collaborative efforts.  
· Student Progress: Reflect on student progress, noting any differences between in-person and online learning.  
· Teaching Strategies: Evaluate the effectiveness of the teaching strategies used, especially those that integrate research and digital tools.  
· Feedback: Include feedback received from students or colleagues, focusing on accessibility and inclusivity.  
3. Monthly Reflection  
· Goals: Review the goals set at the beginning of the month and assess progress, particularly in terms of sustainability and global perspectives.  
· Professional Development: Reflect on any professional development activities attended and their impact on your teaching.  
· Collaboration: Discuss collaborative efforts with the teacher assistant and their outcomes, emphasizing teamwork and mobility.  
· Adjustments: Note any adjustments made to teaching plans or strategies to better align with CHARM principles.  
4. End-of-Semester Reflection  
· Overall Experience: Provide a comprehensive reflection on the semester's experiences, considering the challenge-driven approach.  
· Student Outcomes: Evaluate student learning outcomes and overall progress, highlighting interdisciplinary achievements.  
· Personal Growth: Reflect on personal growth and development as an educator within the CHARM framework.  
· Future Goals: Set goals for the next semester based on reflections, aiming to further integrate CHARM principles.  
Reflective Questions for Teacher  
1. Description: What happened during the lesson?  
2. Feelings: How did you feel about the lesson?  
3. Evaluation: What was good and bad about the experience?  
4. Analysis: Why did things go well or poorly?  
5. Conclusion: What did you learn from the experience?  
6. Action Plan: What will you do differently in the future?  
  
--------------------------------------------------------------------------------------  
  
Reflective Journal Template for Teacher Assistant  
1. Daily Reflections  
· Date:  
· Class Activities: Describe your role in the day's activities, including both in-person and online components.  
· Technology Setup: Reflect on the setup and management of classroom technologies.  
· Classroom Management: Note observations about classroom management and student behavior.  
· Content Moderation: Discuss any content moderation tasks performed during the class.  
· Pre-Class Materials: Reflect on the effectiveness of pre-class materials shared with students and teachers.  
· Post-Class Communication: Note any post-class communication with students and teachers, including feedback and follow-up.  
2. Weekly Summary  
· Week Overview: Summarize the week's activities and key events, including interdisciplinary and collaborative efforts.  
· Technology Effectiveness: Evaluate the effectiveness of the technology setup and any issues encountered.  
· Student Support: Reflect on how you supported student progress and classroom management.  
· Content Moderation: Assess the impact of content moderation on the learning environment.  
· Materials Sharing: Evaluate the effectiveness of pre-class materials and any feedback received.  
· Communication: Summarize post-class communication efforts and their outcomes.  
3. Monthly Reflection  
· Goals: Review the goals set at the beginning of the month and assess progress, particularly in terms of sustainability and global perspectives.  
· Professional Development: Reflect on any professional development activities attended and their impact on your role.  
· Collaboration: Discuss collaborative efforts with the teacher and their outcomes, emphasizing teamwork and mobility.  
· Adjustments: Note any adjustments made to assisting plans or strategies to better align with CHARM principles.  
4. End-of-Semester Reflection  
· Overall Experience: Provide a comprehensive reflection on the semester's experiences, considering the challenge-driven approach.  
· Technology Management: Evaluate the overall effectiveness of technology management and setup.  
· Classroom Management: Reflect on classroom management strategies and their impact on student behavior and learning.  
· Content Moderation: Assess the impact of content moderation throughout the semester.  
· Materials Sharing: Evaluate the effectiveness of pre-class materials and post-class communication.  
· Personal Growth: Reflect on personal growth and development as a teacher assistant within the CHARM framework.  
· Future Goals: Set goals for the next semester based on reflections, aiming to further integrate CHARM principles.  
Reflective Questions for Teacher Assistant  
1. Description: What happened during the lesson?  
2. Feelings: How did you feel about the lesson?  
3. Evaluation: What was good and bad about the experience?  
4. Analysis: Why did things go well or poorly?  
5. Conclusion: What did you learn from the experience?  
6. Action Plan: What will you do differently in the future?  
  
  
 --------------------------------------------------------------------------------------  
  
Educationalist Observation Worksheet 
  
	Background Information English Language   
   

	Course Name:   
	Level:   
	Number of students:    

	Description of Students:   

	Objectives:   

	Skills focus:   


 	     
	Lesson  

	Time  
	Procedure  
	Notes  

	   
	   
	   

	   
	   
	   

	   
	   
	   

	   
	   
	   


   
  
Peer Observation Report  
   
How did the teacher address the following educational principles of CHARM:  
   
   
Challenge-Driven: Focuses on addressing real-world challenges through interdisciplinary approaches.  
Accessible: Ensures inclusivity and accessibility for all students, regardless of their backgrounds.  
Research-Based: Integrates cutting-edge research into the curriculum to foster innovation.  
Mobile: Promotes mobility among students and staff across partner universities.  
Student-Centered: Prioritizes the needs and experiences of students in the learning process.  
Flexible: Offers adaptable learning pathways to accommodate diverse learning styles and schedules.  
Collaborative: Encourages teamwork and collaboration among students, faculty, and external partners.  
Sustainable: Emphasizes sustainability in both educational practices and content.  
Digital: Utilizes digital tools and platforms to enhance learning and connectivity.  
Global: Cultivates a global perspective, preparing students to work in an interconnected world.  
   
   
   
What could be improved?   
   
   
   
What did you learn from this experience? 1 
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